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Aamjiwnaang Health Centre

Naloxone Kits +
Safe Supplies

Location: Health Centre
Time of Operation: 8:30 — 4:30

No appointment needed. No questions asked.

If you or someone you know is affected by opioid addiction, come
and pick up TWO FREE DOSES OF NASAL NALOXONE from the
Health Centre today. Our team can teach you how to recognize an
overdose, how to react if someone is overdosing, and where to find
substance abuse help afterwards. Appointments are not needed;
walk ins welcomed. Our health team will not question your drug use
or the use of other individuals. We also provide clean supplies,
sharp containers, and safe use tips.

For any more questions or concerns,
please contact Rhona Stewart or Kayla Joseph
at the Health Centre.
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ATTN: Job Opp¢ort

There are job pos|tin
at the Maawn Doos}h C
Community Centre, B a
or available onlije

WWW. aamji wnaang. C

Home and Community Care wWopld | i ke for people
to return any items borrowpd from the | oan
cupboard that are not neeldpd. ltems | i ke wal ker s,
slider boards, commode chlajJrs, etc. Also to ensure
reception or Home care prlopram team know when
items are brought back. P STH\]GS
I f items need to be pickeldjup call Ashley or Robin
at 5193326770 ext 314.
Greatly appreciated thank ou!
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AAMJIWNAANG FIRST NATION
CHIPPEWAS OF SARNIA

EMPLOYMENT OPPORTUNITY

Position Title: Administrative Assistant — Finance
Location: Sarnia, ON

Duration: Full Time Permanent

Posting Closes/Deadline: April 12, 2019

Position Summary:
Under the direction of the Finance Coordinator, the Administrative Assistant is responsible for providing day-to-day

administrative and clerical support to the Finance department. This position performs a wide variety of administrative
support services, all of which contribute to the efficient and professional operation of the Finance department. Within
a customer-service oriented environment, the incumbent is responsible for providing reception, information services,
and administrative assistance. It is expected that the incumbent is well organized and possesses excellent time
management skills.

Responsibilities:

Administrative Assistance

Perform general clerical duties including organizing, filing, and photocopying documents and files, etc.
Document scanning

Orders, organizes and maintains office supplies and consumables

Operates office equipment — personal computer (MS Office environment), fax/copier/scanner
Participate and attend Finance Committee Meetings and any other meetings which pertain to Aamjiwnaang
First Nation Finance.

Provides support to committee; recording and transcribing minutes, preparing agenda packages and
arranging logistics of meetings

e Provides administrative support as required

o  Other duties as required and assigned by the Finance Coordinator

e Assists in meeting deadlines for various tasks as required

Other:
e  Other duties as assigned.

Knowledge, Skills and Abilities:
o Excellent oral and written communication skills

e Excellent public relations, including an appreciation of the need for confidentiality, tact and discretion
o Knowledge in all areas of up-to-date office practice and procedures
e Experience preparing meeting agendas, minutes, letters and memos accurately
e Attention to detail and proofreading skills
e  Filing and document organization
* Proficient Microsoft Office skills
e  Ability to adapt to rapidly changing priorities
o  Ability to work independently and as a member of a team
e Ability to work autonomously
Requirements:
e Post-Secondary diploma preferred — Office Administration, Business Administration, Accounting, or other
related field
e  Ontario Secondary School Diploma required
e Experience in Finance office an asset
e Customer Service skills
e  Sensitivity to Indigenous issues

Opportuniztie
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AAMJIWNAANG FIRST NATION
CHIPPEWAS OF SARNIA

EMPLOYMENT OPPORTUNITY

Position Title: Seasonal Labourer

Location: Sarnia, ON

Duration: Seasonal May 2019 to October 2019
Posting Closes/Deadline: April 5, 2019

Position Summary:

This position performs general property, building repairs and maintenance services, including but not limited to grass
cutting and landscaping. This position reports to the Public Works Coordinator.

Responsibilities:

Major Accountabilities:
e Basic building and maintenance repairs
e Spread top soil, lay sod; plant flowers, grass, shrubs and trees; and perform other duties to assist in the
maintenance and construction of landscapes;
e Cut grass, rake, fertilize and water lawns; fall and spring clean-up weed gardens, prune shrubs and trees;
and perform other maintenance duties as directed by the coordinator or delegate
e Follow all health & safety regulations including wearing appropriate protective equipment and following
Material Safety Data Sheets (MSDS) for safe handling of fertilizers, herbicides, pesticides and other
dangerous chemicals;
e Clean working areas and maintain tools and equipment.
Tools & Equipment:
e Packers, chain saws, hedge shears, sod cutters, pruning saws, cut-off saws, chainsaws, mowing equipment,
string & bush trimmers, power blowers, turf rollers, rototillers, etc.
e Hand tools such as shovels, rakes, hammers, wheelbarrows, picks, pruning shears, handheld and hose-end
sprayers, saws, soil cultivators, water sprinklers, etc.

Knowledge, Skills and Abilities:

e Reading: WHMIS labels, equipment manuals, complete logs and incident reports, job instructions and
procedures

Ability to take instruction

Able to work in a team

Willingness to learn

Problem solving

Customer Service

Communication skills

Ability to lift and work in diverse weather conditions i.e. wet and/or humid conditions; hot or cold weather

Personal Attributes:
Punctual
Reliable
Cooperative

Attention to detail
Self-responsibility APPLI CATI ON PROCESS AVAI L

Ability to work independently
Adaptablefflexible

Requirements:

e  Ontario Secondary School Graduation Diploma or equivalent
e  Must possess a valid Ontario Driver's License
e  Must have reliable transportation

Opportuniz i es
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AAMJIWNAANG FIRST NATION
CHIPPEWAS OF SARNIA

EMPLOYMENT OPPORTUNITY

Position Title: Language and Culture Administrator
Location: Sarnia, ON

Duration: Full Time

Posting Closes/Deadline: April 5, 2019

Position Summary:

Under the direction of the Education Coordinator, the Language and Culture Administrator will contribute
to the overall Ojibwe language revitalization and strengthen learning retention strategies for the
Aamjiwnaang First Nation. The Language and Culture Administrator will provide opportunities for
community engagement along with teaching Ojibway in a daily block within the Aamjiwnaang school, in
collaboration with our Teachers/Principal.

Responsibilities:

The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if the
work is similar, related or a logical assignment to this position.

1. To support the revitalization of the Ojibwe language through day-to-day exposure and experience.
2. Provide opportunities for community members of all ages to have language a part of their lives.
3. To increase the accessibility of Ojibwe language instruction in the Aamjiwnaang community.
4. Develop a yearly implementation plan for language and culture initiatives for the First Nation;
5. Work with the Education Committee and language working group;
6. Develop and monitor budgets for the language program;

7. To engage children, staff and community with instruction, coaching and facilitation services

8. Coordinate workshops, events, and trips related to language and culture;

9. Provide written reports and proposals for language program and/or initiatives.

10. Plan and carry out various land-based learning experiences for the community

Requirements:

* A post-secondary degree or diploma in Ojibwe language or related field

o Knowledge of Anishinaabe culture

* Will have at least one-year experience teaching Ojibwe language in a structured program

* Must have general knowledge of the educational system, learning techniques, values, aspirations
and expectations of Aamjiwnaang First Nation

* Must have the ability to work within a team setting

e Strong communication skills, both written and verbal

» Must demonstrate the ability to speak and write in Ojibway

o Must be willing to travel and have valid driver’s license

* Provide a criminal reference police check with vulnerable sector search

o Work a flexible schedule including weekends

e Valid CPR and First Aid Certificate

+ High level of comfort with IT support learning (smartboard, ipads, apps, online forum, etc.)

Opportuni3i es
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AAMJIWNAANG FIRST NATION
CHIPPEWAS OF SARNIA

EMPLOYMENT OPPORTUNITY

Position Title: Prevention Worker
Location: Sarnia, ON

Duration: Full Time Permanent
Posting Closes/Deadline: April 5, 2019

Position Summary:

The Prevention Worker is part of a team that provides life skills information and family support and referral support to
individual clients or groups as awareness, promotion and educational activities in areas such as Fetal Alcohol
Spectrum Disorder, sex and sexuality, suicide prevention, parenting, addictions abuse, violence, and life skills
development. Facilitates access to community and professional resources. Plans, researches, coordinates and
facilitates workshops and activities geared at various target groups.

Responsibilities:

Facilitates the service delivery of Family Programs & Services:
e |dentifies, reviews, & researches special projects referred to in prevention: as it applies to current trends.
Plans, coordinates and facilitates workshops, trainings, activities
Keeps parents informed on group activities and encourages his/her involvement
Facilitates groups (youth, multi-disciplinary etc.)
Collaborates with other related services and workers
Prepares community wide/oriented prevention campaigns related to Youth, parent and family activities
explores programs that aim to target the Community and the top health priorities and to promote education
within the community
e Determines the gaps in service and identifies and designs programs to address the needs of the target
population

Provides education and support services with an emphasis on parenting issues to individual clients/families:

Develops client goals in collaboration with Social Services Coordinator/Band Representative
Provides support (awareness, prevention sessions) to individuals, extended families, or groups to
provide/share information and discuss issues that impact on client/family
 Works in conjunction with Case Workers, support counsellors and other team members in order to provide
parenting support to clients
Works collaboratively with community organizations as required
Provides services in various locations ex. Clients home
Ensures outreach to family systems of clients
Brings innovative, creative, holistic and cultural approaches to service delivery by integrating traditional and
conventional approaches to service delivery (presents information on various methods to clients — individual
or group)
Ensures documentation of case contacts regarding groups and individuals
Attends case conferences, as needed
e Participates in regular supervision with Social Services Coordinator/Band Representative

Plans, develops, facilitates and promotes Social Services initiatives:
e Delivers prevention information to target groups in the community as required
e Plans, coordinates and facilitates parenting workshops/activities
e Develops tools that will help to evaluate service delivery and maintains a database on projects and activities
e Researches and adapts existing material to develop parenting workshops using culturally relevant
curriculum based on needs of the community
Maintains a resource library of materials related to parenting
Develops funding proposals and projects that will enhance service delivery

Opportuni4 i es
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[ ]
Other:

Assists in the implementation, promotion and planning of the Prevention Worker team:

Knowledge, Skills and Abilities:
The incumbent must possess knowledge in the following areas:

Requirements:

Maintains positive working relationships with target groups and other team members of the Social Services
Department

Develops and maintains a resource network

Submits monthly and/or quarterly activity reports

Develops yearly work plans

Conducts evaluations of each session delivered

Participates in budget preparations with immediate Supervisor.

Promotes programming and activities with the community using all the media available at Aamjiwnaang
Researches and writes prevention and promotion articles to promote community awareness (i.e. parenting
issues via newspaper, website and newsletters)

Attends parenting training sessions as required

Attends team and staff meetings regularly

Identifies special projects, resource people that would enhance existing services (this includes: community,
regional and national levels).

Assists in the facilitation of special projects

Networks with other First Nation Prevention Workers and other community organizations.

Participates in Aamjiwnaang First Nation special activities and trainings as required

Formats various public relations materials and participates in public relation to activities

Acts as spokesperson regarding program

Assists in the development of campaigns that are relative and responsive to community needs

Other duties as assigned.

e  Familiar with customs, traditions and social issues of Aamjiwnaang community
Strong skills in program planning, promotion, implementation and presentation
Knowledge of statistics

Strong time management skills with ability to meet deadlines

Strong interpersonal skills

Strong communication skills (technical writing & editing, speaking, listening, & presentation)
Ability to work in a team setting and/or independently

Ability to facilitate the groups and carry projects forward

Ability to work with varied populations (children to adult)

Experience in delivering workshops

Strong conflict resolution skills

Individual must be open to working with the holistic approach

Good computer skills (Word, Outlook, Excel, etc.).

Ability to work some flexible hours when necessary

Lifestyle must reflect that of a positive role model

Post-secondary degree/diploma program in Social Services; Social Worker, Child & Youth
Knowledge of The Child and Family Services Act

Working knowledge of computer-based data management programs for administrative purposes
A valid driver’s license and access to a vehicle is a requirement.

APPLI CATI ON PROCESS AVAIL

Opportunigi e
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AAMJIWNAANG FIRST NATION
CHIPPEWAS OF SARNIA

EMPLOYMENT OPPORTUNITY

Position Title: Human Resources Assistant
Location: Sarnia, ON

Duration: Full Time Permanent

Posting Closes/Deadline: April 5, 2019

Position Summary:

The Human Resources Assistant assists with the administration of the day-to-day operations of
the human resources functions and duties. The HR assistant carries out responsibilities in some
or all of the following functional areas: recruiting, HRIS, employee relations, training and
development, benefits, compensation, organization development, executive administration, and
employment.

Responsibilities:
The HR Assistant has partial responsibility for these areas:

recruiting and staffing logistics;

performance management and improvement tracking systems;
employee orientation, development, and training logistics and recordkeeping;
assisting with employee relations;

personnel committee facilitation and participation;

company employee communication;

compensation and benefits administration and recordkeeping;
employee safety, welfare, wellness, and health reporting; and
employee services;

maintaining employee files and the HR filing system;

assisting with the day-to-day efficient operation of the HR office.

Primary Objectives:
e Safety of the Workforce
Human Resources Information Systems (HRIS — ADP)
Benefits Administration
Training and Development
Employment
Employee Relations
Compensation
Organization Development
Executive Administration

Other:
e Assumes other duties as assigned by the HR Officer or the Band Manager.

Opportunigi es
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Knowledge, Skills and Abilities:

e Excellent computer skills, including Word and Excel in a Microsoft Windows
environment.

Effective oral and written communication sKills.

General knowledge of various employment laws and practices.
Experience in administration of benefits and other HR programs.
Excellent interpersonal skills.

Skills in database management and record keeping.

Able to exhibit a high level of confidentiality.

Excellent organizational skills.

Must be able to identify and resolve problems in a timely manner.
Must be able to gather and analyze information skillfully.

Requirements:
e A Post-Secondary diploma is required — Human Resources, Executive Office

Administration, Business Administration.
¢ One to two years of administrative experience, plus Human Resources diploma or willing
to obtain
One to two years of human resources experience preferred;
Professional in Human Resources (CHRP) certification preferred.

Application Process:

If you are interested in this opportunity, kindly forward your resume and cover letter via mail or
email or fax or in person to (for a copy of the complete job description please email request):

Aamijiwnaang First Nation
978 Tashmoo Avenue
Sarnia, ON
N7T 7HS
Attention: Lorrie Guggisberg

Human Resource Officer

Or
HumanResource@aamjiwnaang.ca
Or
519-336-0382 fax
For more information, check us out online at www.aamjiwnaang.ca

Opportunizti es
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AAMJIWNAANG FIRST NATION
CHIPPEWAS OF SARNIA

EMPLOYMENT OPPORTUNITY

Position Title: Human Resources Officer

Location: Sarnia, ON

Duration: Full Time Permanent

Posting Closes/Deadline: INTERNAL POSTING - March 31, 2019

Position Summary:
Reporting to the Band Manager the Human Resources Officer is primarily responsible to

support staff and management on policy interpretations and grievance matters; conducts
recruitment and selection processes and provides progressive and expert HR guidance to all
levels of staff on policy and legislation interpretation, providing solutions to a wide spectrum of
complex HR issues. This position also ensures Health and Safety program and monitoring
compliance with the OHSA, being a certified member of the JHSC and coordinating the
committee’s agenda, meetings and action items; disability management of medical leaves, LTD
and WSIB claims; coordinating Return to Work processes; and coordinating and reporting on
relevant HR metrics for transparency, accountability and continuous improvement.
Responsibilities also include conducting training and development needs assessment,
developing and delivering in-house training and sourcing external trainers as required,;
developing, updating and implementing policies and procedures; assisting with preparation of
HR related reports to Council and biweekly meetings the Personnel Committee; participating in
the effective implementation and maintenance of the HRIS; monitoring changes to HR
legislation and ensuring such changes are implemented into HR practices and procedures; and
other related duties as assigned.

Responsibilities:

The Human Resources Officer originates and leads HR practices and objectives that will
provide an employee-oriented, high-performance culture that emphasizes empowerment,
quality, productivity and standards, goal attainment, and the recruitment and ongoing
development of a superior workforce.

The Human Resources Officer coordinates implementation of services, policies, and programs;
and assists and advises management about Human Resources issues.

Primary Objectives:
e Development of a superior workforce.
e Development of an employee-oriented company culture that emphasizes quality,
continuous improvement, and high performance.
e Personal ongoing development.
Safety of the workforce.

The Human Resources Officer is responsible for all or part of these areas:
Development of the Human Resources Department

Human Resource Information Systems (HRIS) (ADP)

Training and Development

Employment

Employee Relations

Opportunigi es
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Health and Safety
Compensation

Benefits & Pension

Law

Organization Development

Knowledge, Skills and Abilities:
e Proven experience working in an HR department
Natural interpersonal and communication skills
Strong detail-oriented and resourceful mindset
Knowledge of ADP a plus
Knowledge of HR federal and provincial laws and regulations

Requirements:
e University degree or College diploma in Human Resources Management or related

discipline

e Additional HR training or experience is a plus

¢ HR designation (CHRP, CHRL or CHRE) or in progress

¢ Minimum of three (3) years’ progressive leadership experience in a Human Resources
Generalist role, with specific knowledge and experience in Health and Safety, Disability
Management, Recruiting and Labour Relations

e Demonstrated continuous improvement focus in providing innovative, efficient and
effective HR services
Experience in coordinating and managing HR metrics
Excellent interpersonal, communication (written and verbal), customer service,
organizational, analytical, problem solving and research skills, ethics and cultural
awareness

e Exceptional technical ability using Microsoft Office (Word, Excel, PowerPoint) and
internet research
Experience using a Human Resources Information System (HRIS) (ADP) is an asset
Valid Class “G” driver’s license and reliable vehicle to use between office locations

Application Process:

If you are interested in this opportunity, kindly forward your resume and cover letter via mail or
email or fax or in person to (for a copy of the complete job description please email request):

Aamjiwnaang First Nation
978 Tashmoo Avenue
Sarnia, ON
N7T 7HS
Attention: June Simon
Band Manager
Or
HumanResource@aamjiwnaang.ca
Or
519-336-0382 fax
For more information, check us out online at wvw.aamjiwnaang.ca

Opportunigi es
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I* I Correctional Service  Service correctionne!
Canada Canada

ADVERTISEMENT OF INTEREST FOR
TRADITONAL ABORIGINAL ELDERS/CULTURAL ADVISORS

CORRECTIONAL SERVICE OF CANADA (CSC)

CSC is seeking the interest of applicants for part-time and full-time Traditional Aboriginal
Elder/Cultural Advisor contracts in Ontario. Locations may include Bracebridge,
Campbellford, Kitchener and Kingston.

Responsibilities include assisting Aboriginal offenders within federal institutions so they
may benefit from culturally specific healing and interventions in individual and group
settings, conducting culturally appropriate ceremonies, providing counselling, working in
partnership with all CSC staff and providing input into offender case management
reports.

Applicants must be recognized as Elders/Cultural Advisors within their community, with
extensive experience in cultural education, ceremonies and teachings. Security
clearance requirements must be met and a valid Driver’'s License is required.

Please submit your letter of interest either by fax (613-530-3116) or mail to:

Aboriginal Initiatives:

Correctional Services of Canada
443 Union Street W, PO Box 1174
Kingston, ON

K7L 4Y8

Attention: Jamie Contois

Should you require additional information, please contact Aboriginal Initiatives,
Correctional Service of Canada, Kingston, Ontario, 613-536-4708.

i+l

Canada
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We are currently looking for Construction
Labourers, Carpenter, Dry Wallers,
Anyone with work experince in the
related field for potential work coming
Spring/Summer of 2019.

Please submitt your Name, Contact
information and work experiance OR
Resume to Aamjiwnaang First Nation
Band Office ATTN: Barb Urlacher

FOR MORE INFORMATION CALL BARB, TANYA OR JAMES
@ 519-336-8410

L I B
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FRIDAY APRIL 5 2019

9:30AM to 11:00AM
Day Care/Kindergarten Activity Room

GIRLS & BOYS BORN IN 2015

Parents must pick up a registration package prior to
registration date & schedule registration time

Must reside in Aampwnaan%, must provide Birth Certificate/Status Card,
Up to date Health Card & Immunization Record at registration

Please note: we will not accept registration without the above identification & documentation

CONTACT US: 519 344 5531

Educat on
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